
Do to the changes made within the Public Employees Retirement System to notify any 

affected individuals who could potentially be allowed to request membership for the 

services offered must complete the Independent Contractor/Worker Acknowledgment 

Form.  This form must be completed by individuals who provide services under 
their Social Security Number only and are not Payroll Employee’s.  You must

complete this form in its entirety regardless of whether or not you wish to be notified of 

your potential to request membership.  Both the Independent Contractor/Worker 

Acknowledgment Form and the W9 Form must be submitted together before you can be 

made a vendor in our system.  For those who have a Federal ID # you need only to 
complete the W9 portion and submit that form only.

As you scroll down you will first see the W9 form with the instructions to completing that 

form and directly after that the Independent Contractor/Worker Acknowledgment Form 

and the instructions to completing that form. 



















Instructions to Completing the Independent Contractor/Worker Acknowledgment 
Form: 

Step 1  

Name of Current Employer 

This is the name of any other employer other than you 

Step 2  

Name of Public Employer for Which You are Providing Personal Services 

City of Cleveland Heights 

Employer Contact  

The person who placed the order or requested your services 

Employer Code 

Leave Blank 

Employer Contact Phone Number 

The person who placed the order or requested your services phone number 

Service Provided to Public employer 

What services you provided or performed for the City 

Start Date of Service 

The date you first started doing business with the City 

End Date of Service 

Leave Blank 

Step 3  

Acknowledgment 

You must Sign and Date the Form 
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